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FREQUENTLY ASKED QUESTIONS REGARDING THE CAPLA CERTIFICATION EXAMINATION

GENERAL 

1. Why should I bother writing the exam?

To help me answer the following questions:

How well do I really understand this business I am working in?

In what areas could I use additional training and/or experience to become a more complete Petroleum Land Administrator?

How can I demonstrate to my management or a potential employer that my experience and training has taught me what I need to know to do my job as an “accomplished” Petroleum Land Administrator?

2. Will there be any seminars or study materials provided in advance to help me prepare for the exam?  If not, how would I prepare for this exam?

CAPLA has created a detailed road map, as a guide, that can be accessed through the Internet, indicating the subject matter you will be tested on.  As well, there is a Nexus Article, as a Certification download, entitled “NEXUS Articles and the CAPLA Certification Exams (Contracts & Minerals)” that can be used as a reference guide to various Nexus Articles relating to the specific sections of each exam.
There is no specific study material.  However, your practical working experience supplemented by your knowledge gained from various relevant industry and post-secondary courses will prepare you for writing. The exam itself is also to be utilized as a learning tool to assist members in determining their strengths and weaknesses.  Your results may direct you to take additional training.

3. How long is my certification valid?

Your certification does not terminate but the certificate will indicate the date of your successful completion of the exam.  In the future, if you are interested in updating your certification, you can re-write the exam by paying the appropriate fees.

4. Will I make more money if I pass the Certification Exam?

The Certification Exam is meant to be a learning tool for CAPLA members and successful completion cannot determine your annual salary. The skills reflected in your successful completion of the exam are hopefully reflected in your job performance, but may not dictate pay grades within your organization. 

5. How can I use my designation once received?

The industry designations that have been created are Certified Petroleum Mineral Administrator (CPMA), Certified Petroleum Surface Administrator (CPSA), and 

Certified Petroleum Land Contract Administrator (CPLCA).  You can use these designations on your business cards, correspondence and in the same way other industry designations are commonly used.  These designations may also appear in the CAPLA Roster.

QUALIFICATIONS 

6. Who can write the exam and can an individual get grandfathered into the certificate without actually writing the exam?

A member of CAPLA who has a combined 5 years of experience in any or all of the three designated concentrations of the petroleum land administration business is eligible to write the exam.  Individuals cannot receive certification through grandfathering as this is inconsistent with the philosophy of the program.  The emphasis is not on receiving the certificate.  The emphasis is on engaging oneself in the process to determine those areas where further education and work experience could be pursued.

7. What course of action does an individual have through CAPLA to challenge the decision of who can and cannot write the exam?

A member can challenge CAPLA’s decision of who can write the exam by written appeal to the Board of Directors.
8. What do you mean by “land experience”?

A member must have 5 years working land experience to be eligible to write the exam.  Land Experience is defined as the performance of practical “hands-on” working processes within the Land Contract, Mineral and/or Surface disciplines with a focus on Western Canadian operations.

9. What recognition is given to the individuals successfully passing the exam?

For each discipline (minerals, surface and/or contracts) where certification is achieved, a member will receive a certificate.  In addition, the member’s name will be published in various CAPLA publications and announced at various CAPLA functions.  CAPLA has published the names of the successful candidates in the Calgary Herald.

10. Can the Certification Committee members and the CAPLA Board of Directors write the exam?

The Certification Committee volunteers and the CAPLA Board of Directors are not permitted to write the exam.  However, two years after completion of their term, the Committee volunteers and the CAPLA Board of Directors become eligible to apply to write the exams.

APPLICATION

11. How do I apply to write?

Application Forms may be obtained by downloading copies from CAPLA’s website. www.caplacanada.org (Once you have logged into the CAPLA website using your e-mail address and password, click the Resource Centre Tab in the left column and select the Personal Development heading.  Then click on the Certification Application Form name to open and then download the necessary form.


The CAPLA Certification Program Standards & Guidelines is also available on the website. The completed application and non-refundable application fee is to be returned to the CAPLA Office by the applicant.
Submit your application form and fees to:

“PRIVATE AND CONFIDENTIAL”

CAPLA






628 – 138 4 Avenue S.E.





Calgary, AB






T2G 4Z6





Attention:  Certification Chairperson

12. Can I submit my resume as an attachment to the application form, instead of completing the “Work Experience” portion of the application?

Your resume will be acceptable if it clearly indicates that you have 5 years of “Land Experience”.  Be sure that the resume contains all of the information this is requested on the second page of the application form (from Company Name to Job Description).  Please note that your resume will be reviewed by the CAPLA Certification Chairperson and the Committee members.

13. After I apply to write the exam, what will happen?

Once you submit an application to write the exam, the Certification Committee will consider the application at the next monthly meeting. Then, once your application has been reviewed and approved, CAPLA will send you an approval letter which will provide you with instructions as to your contact with SAIT.  This process will take approximately six weeks.

14. Why do I have to have my application to CAPLA 10 weeks prior to writing? 

This allows enough time for the Certification Committee to review each member’s application.  The Committee typically meets once a month and must have its review completed in a timely fashion, so that SAIT can begin preparations for the next sitting.

COST

15. How much will it cost to write an exam?

The non-refundable Application Fee will be $50.00 (plus GST), paid to CAPLA.  This initial fee is required because CAPLA aims to recover a small portion of its overhead for such things as certificate design and printing and also advertising.  This is a one-time fee that pertains to all exams written.

Once your application form has been approved, and your application fee has been paid, the fee for writing the exam is an additional $100.00 (plus GST), for the first sitting, which is to be paid directly to SAIT, prior to writing. The fee covers SAIT’s administration costs to deliver the exam to approved applicants.  Note that there is no additional charge for up to three (3) re-writes within the year of the first writing.  SAIT will review its fees from time to time and the amount charged may change in future, at SAIT’s discretion.

16. Will the exam be subsidized by CAPLA?

The cost for the creation and maintenance of the data base of questions is paid for entirely by CAPLA.  Members are responsible for the Application Fees and the Writing Fees, only.

17. Should I expect my company to pay for the exam?

Individuals must review their company’s education policy pertaining to enhancing or testing their employees’ skills and competence, and talk with their supervisors or managers to determine whether this exam would be considered as an educational tool.

EXAMS

18. When will the exams be offered?

Four exams are offered each year, two in the spring and two in the fall, with a typical 6 week time span between the two spring exams and fall exams.  The current application form, found on the CAPLA website (www.caplacanada.org) reflects the application deadlines and exam dates.

19. Who will be compiling the exams and what are their qualifications?

For each exam, the Request For Proposal (RFP) for Exam Design was sent out to a number of Academic Institutions.  Through a process of selection, the Southern Alberta Institute of Technology (SAIT) was awarded the Exam Design for both Land Contracts and Minerals Certification.  Olds College was awarded the Exam Design for Surfaces Certification.
Subject matter experts are selected by SAIT and Olds and then approved by CAPLA’s Certification Committee.  Each question prepared by the subject matter experts is reviewed by the pertinent sub-committee before it is included in the exam question data base.
20. If I have a great deal of experience in all fields (contracts, minerals & surface) and meet the qualification requirements can I write all three exams together?  Do I have to complete them in any particular order?

It is not feasible to write three exams at one time, simply because time constraints will not permit writing all the exams at one sitting.  You may write the exams on different dates in any order you wish, at different exam sittings.

21. What materials may I bring into the exam?

You will be requested to bring a pen, pencil and calculator.  However, reference materials are not permitted (eg. Any industry standard document such as an Operating Procedure).

22. What is the format of the exam?

The exam is in multiple-choice format, which includes 100 questions in total.

23. What subject areas will the exam cover?

Please consult the road map on the CAPLA website (www.caplacanada.org ).

24. How long will it take to write the exam and how many questions will there be?

Each exam has a two-hour time limit to answer 100 multiple-choice questions.

25. Is the exam written in hardcopy or on a computer?

Currently, the exams are written in hardcopy, but future writings could possibly be written on computer.

26. What is the minimum mark that must be achieved in order to pass the exam?

A passing grade for the Land Contracts and Mineral Exams requires a minimum 70% on Section A and a minimum 80% on all other sections, with an overall average of 80%.

27. Will I receive my exam back?

Within two weeks of writing the exam, SAIT will provide you with your results on each section of the exam.  The exam will be available for review during a set time frame offered by SAIT, prior to the next re-write date.

28. If I fail my exam, do I have to re-write the whole exam or just a portion of it?

It is not necessary to write the entire exam again.  The exam is divided into sections, which would allow for only a portion to be re-written.  CAPLA considers the exam as a learning tool, which will assist members in determining their strengths and weaknesses.  So we will not penalize you by requiring you to re-write sections previously completed satisfactorily.  You will have the lesser of 24 months or 3 re-write opportunities following your first examination date to successfully complete your exam.

29. When can we expect to see the Surface Exam?

The timing on the development of the Surface Exam will be dependant upon the time it takes for our committee to review the proposed exam data base.  The contract has been awarded to Olds College for the surface exam and CAPLA membership will be notified when the surface exam is available.

