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Certification:  
Your Checkpoint Opportunity

LAND CONTRACTS ADMINISTRATION ROADMAP (April, 2008)

A Land Contracts Administrator will be able to:

A
PRE-ACQUISITION PHASE – Background Knowledge of Applicable
Business Law (20%)

· Apply contract law

- 
privity of contract

- 
letters of intent

- 
formality of execution

- 
essentials of a contract

- 
termination of a contract

- 
Statute of Frauds
· Apply insurance, liability and indemnity principles
· Apply fiduciary principles

· Identify statutes of limitations

· Apply real property law

- 
Land Titles Act

- 
royalty trust certificates

- 
components of certificates of title

- 
caveats

- 
oil & gas leases vs real estate leases

· Recognize freehold lease law

- 
Land Titles registrations

- 
capacity to lease (eg: estates)

- 
essential features of a freehold lease

- 
typical definitions and clauses (eg: CAPL lease form)

- 
nature of the leased interest

- 
“unless” vs “or” freehold lease

· Apply Crown regulations

- 
essential features of Crown title documents

- 
securities and encumbrance registrations

- 
trespass issues

- 
rentals and royalty obligations

- 
offsets

· Identify conservation law

- 
spacing unit regulations

- 
forced poolings

· Apply Torrens principles

- 
historical searches

- 
indefeasibility principles

- 
characteristics of the Torrens System

· Apply corporate law

- 
forms of business organizations

- 
jurisdictions of registration/incorporation
B
ACQUISITION PHASE – Creating contractual relations (30%)

Prepare and review draft contracts

· Identify contract types

- 
Joint Operating Agreement

- 
Pooling Agreement (cross-conveyed; non cross-conveyed)

- 
Seismic & Drilling Option Agreement

- 
Royalty Agreement (Pre-CAPL; Version 1.0; 1997 Royalty Procedure)

- 
Farmout Agreement (Pre-CAPL; 1997 Farmout & Royalty Procedure)

- 
Net Profits & Net Carried Agreements

- 
Unit Agreements

- 
Trust Agreements
· Differentiate contract types

· Recognize contract essentials

· Prepare appropriate contracts

· Evaluate partner drafted contracts

· Identify essential definitions

· Identify essential clauses

· Identify representations and warranties

Review existing contracts

· Acquire existing contracts

· Assess competing contracts

· Analyze existing contracts

· Assess existing amendments of contracts

· Identify division of interests

· Identify royalties and encumbrances

· Assess agreement relationships (eg: Trust and Participation agreements)

· Summarize information

· Identify contractual deficiencies

· Resolve contractual deficiencies

- 
WICAs

- 
Retrospective JOAs

- 
Other amending agreements
C
MAINTENANCE PHASE – Operations under Existing Contracts (30%)

· Evaluate contract content/construction

· Evaluate insurance, indemnity and liability principles

· Prepare/Process independent operation notices

· Prepare/Process payout notices

· Prepare/Process default notices

· Prepare/Process surrender notices

· Prepare/Process abandonment notices

· Identify obligations

· Determine obligation fulfillment

· Monitor ongoing obligations

· Process earning information

· Evaluate well information

· Assess take-in-kind provisions

· Evaluate 1997 CAPL Farmout and Royalty Procedure

· Evaluate CAPL Operating Procedures

· Evaluate PASC Accounting Procedures

· Interpret A.F.E. approvals

· Assess Operator Duties/Challenges
D 
RELINQUISHMENT – Relinquishment of contract rights (20%)

· Identify disposition contract types

- 
Purchase and Sale Agreement/General Conveyance

- 
Asset Exchange Agreement

- 
Quit Claims

- 
Wellbore Conveyance Agreement

· Prepare appropriate schedules for various disposition contracts

· Evaluate CAPL property transfer procedure

· Prepare/process right of first refusal and consent notices

· Prepare/process NOAs

· Prepare/process A&Ns

· Prepare/process change of operator notices

· Prepare/process other assignment documentation (eg: assignment agreements, transfers)

· Apply business association changes

· Evaluate contract termination
