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CAPLA  EMPLOYMENT  MARKETPLACE - Job Posting Form – Jan 2012  
To submit & post a job posting to the CAPLA Job Bank, complete the information below and attach a copy of your job posting in either MS WORD or PDF format.
Complete sections 1, 2, 3 and 4.  Information from Sections 3 and 4 will be published to the CAPLA Career Section of the www.caplacanada.org website and will remain online for a duration of 30 days.  A job posting can be removed early by indicating a closing date(within the job posting) or upon request of the contact and billing person.
*Note: Complete 1 CAPLA Job Posting Form for every job submission. The CAPLA Job Posting Fee is $250.00+tax/job ad.  (CAPLA Member/Non-Member Rate)
1.  Contact & Billing Information

Contact Name: 
Company Name:

Contact Phone: 
Contact Email: 
Submit the completed Job Posting Form and any file attachment(MS WORD or PDF) to the CAPLA Office email -  office@caplacanada.org . The submitted job posting will then be posted online & invoiced.
2.  Job Posting Information

Job Category: (Select 1 job Category)
____Mineral Lease/Contract Administration
____Surface Land Administration
____Secretarial/Administrative Assistant 

____Other

Position being filled is: (Select 1 or 2 items)

____Junior

____Intermediate

____Senior

____Supervisory

Job Type: (Select 1 job Type)
____Permanent – Full-time or Part-time
____Consulting – Full-time or Part-time
3.  Job Title:

4. Job Description:(Paste job description here or include as MS WORD or PDF attachment.  Companies posting an advertisement can choose to format their job advertisement on an official company template or letterhead.) 
